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KOJEKC
ITHUKH U CIYXEBHOI'O NOBEJEHHUSI PABOTHHKOB
MAY CIHI Ne 12 no Gokcey

I. O0mHe MoJI0KEeHHS

1.1. Kojekc 9THKH U ciyxe6Horo noseaenus paGoraukoB MAY CIII Ne 12 o 6okey (manee
- Kozexc) pa3paboTaH B COOTBETCTBHH ¢ monoxeHnsaMu Koncrutymu Poccuiickon ®enepariiy.
Tpynosoro konekca Poccuiickoii ®eneparmu. denepanbHOro 3akona ot 25 nexabps 2008 r. Ne
273 -®3 "O mporuBosieiicTBuM Koppymmn". KoaekcoM 3THKM M CIy)KEOHOTO IOBEICHHSA
roCcy/IapCTBEHHBIX TPAXIAHCKHX Ciyxamux Poccuiickoit ®ezepallid M MYyHHMIMNATbHBIX
cIyKammx, onoGpeHHEIM pemenuem mnpesuamyma Copera npu Ilpesupente P® 1o
nporuBojeiicTBii0 Koppynuuy oT 23.10.2010 roga, ¥ MHEIX HOPMAaTHBHBIX NPaBOBbIX aKTOB
Poccwuiickoii ®eepaliuy, a TAKkKe OCHOBaH Ha OOLIENPU3HAHHBIX HPABCTBEHHBIX NPHHIIMIAX A
HOpMax pOCCHHCKOro 0OIIeCTBa M IrOCYAapCTBa.

1.2. Kozexc mpe/icTaBnseT coboit cBo 06IMX NPHHIMIOB IPOPECCHOHATLHON CITy)KeOHOMH
3THKM W OCHOBHBIX IIpaBUJ  CIY)XeOHOro IIOBEACHHA, KOTOPHIM  PEKOMEHIYCTCH
pyKoBoJIcTBOBaThCs paGoTrikam MAY CIII Ne 12 mo Gokcy (nanee - yupesIeHHE) HE3aBUCHMO
OT 3aHUMAaeMOU UMH JOJDKHOCTH.

1.3. PaboTHMK, DNpUHMMAaeMEl#i Ha paboTy ydpexaeHue, 00sf3aH O3HAKOMHTBCA C
nonoxenusmu Kozekca u cobmr0/1aTh MX B poLecce CBOeH CiTyKeOHOH NesSTeNbHOCTH.

1.4. Llenamu Kopmekca SBIAIOTCS YCTAHOBIEHHE 3THYECKMX HOPM M TNPABWI CIIY)KEOHOro
MoBeJieHHss pPaGOTHHUKOB Ui JOCTOWHOTO BHINOJHEHMS HMHM CBOEH IPOQECCHOHATLHOH
JIESTENBHOCTH, a TaKKe COJEHCTBHE YKPEIUIEHHIO aBTOPUTETa PabOTHHMKOB YYPEKACHHS,
JOBepUs TpaXJaH K pabOTHHKaM Y4pexXJIeHMA M 00ecmeyeHHe €IUHBIX HOPM IOBENCHHMS
paGOTHHUKOB YUPEKIAECHHUS.

1.5. Kozmekc Npu3BaH NOBEICUTH 3((EKTHBHOCT BHIIOJHEHHS PabOTHHKAMH YYPEKICHHSA
CBOMX JOJDKHOCTHEIX 0053aHHOCTEM.

1.6. Komekc CIyXHT OCHOBOM i (OpMHUpOBaHMS B3aMMOOTHOINEHMH B YYPEKICHHUH,
OCHOBAHHEIX HA HOPMAaX MOpAlM, YBXWTEIGHOM OTHONICHMM K pPabOTHHKAM CHCTEMBI
06pa3oBaHKs B OOLIECTBEHHOM CO3HAHWHM, a TAKXKE BBICTYNACT KAK MHCTUTYT OOIIECTBEHHOIO
CO3HAHHUA U HPABCTBEHHOCTH PaGOTHUKOB 00pa30BaHMs, HX CAMOKOHTPOJIA.

1.7. 3HaHue U coOMOIeHHe paGOTHUKAMH YUpexJeHUs nonoxenui Kojgekca sBiseTcss OHAM
13 KPUTEPHEB OLIEHKU UX CITyXKEeOHOrO MOBEICHHUS.

I1. OcHOBHBbIE IPHHIHNBI H NPABHJIA CIYKeGHOro NoBe/IecHHH PAOOTHHKOB

2.1. PabOTHMKM YydYpexXIeHWs, CO3HaBas OTBETCTBEHHOCTh TMEPEN TIOCYAapCTBOM,
00IIECTBOM M I'pakJaHaMH IPU3BaHEI:

- WCIONHATH JO/DKHOCTHBIE O00S3aHHOCTH  JOOPOCOBECTHO M Ha  BBICOKOM
NpopecCHOHANBHOM ypOBHE B Heiax obecriedenus (pGeKTHBHON pabOTEl yUPEKACHUS:
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rpaXKJaHWHa ONPEIENAIOT OCHOBHOM CMBICI H COIEPKAHHME JEATEIBHOCTH YUYPEKICHUS U
pabOTHHUKOB:

- OCYIIECTBJIATH CBOIO JEATENBHOCTD B MPe/e/iaX MOTHOMOYHH yIPEKICHUS:

- He OKa3bIBaTh IIPEIIOYTEHHUS KaKHM-THOO0 MpOo(eCcCHOHATBHBIM MM COLMAIBHEIM IPyIIIaM
¥ OpraHM3allusM, ObITh HE3aBUCHMBIMU OT BIMSHHS OTAENBHBIX IPaX/iaH, Npo(ecCHoHaNbHEIX
WM COLIMAJIBHBIX TPYIIT ¥ OpraHU3aLAi;

- MCKJIIOYaTh JCHCTBUA, CBA3AHHHIC C BIMAHMEM KaKUX-TMOO JHMYHBIX, MMYIIECTBEHHBIX

GHHAHCOBEIX) M HMHEIX HHTEpPECOB, MPENATCTBYIOIIHX AOOPOCOBECTHOMY HCIIOTHEHMIO
JOJDKHOCTHBIX 00S3aHHOCTEH;

- co0/MI01aTh OECIPUCTPACTHOCTD, HCKIIOYAOIIYI0 BO3MOXHOCTD BIMAHMA Ha HX CIIYKEOHYIO
JIESATENEHOCTE PeNIeHHH MONMUTHYECKUX NMAPTHH, MHEIX OOIECTBEHHEIX 00heIMHEeHMIA;

- coOMOIaTh HOPMEI CITYKeOHOH, MpodeCCHOHATBHON ITUKHU H IIPaBUII JEJI0BOr0 ITOBEACHHUS,

- MPOABIATH KOPPEKTHOCTH M BHHUMATENBHOCTh B OOpalleHHH C TpaXJaHaMd H
IOJDKHOCTHBIMH JIULIAMH;

- MPOSIBIATH TEPIIUMOCTD U YBOXKEHHE K 0OBIYasAM M TpaJHLMAM I1apoaoB Poccuu U Apyrux
roCyapcTB, YYHTBIBATh KYJBTYpHBIE M HWHBIE OCOOEHHOCTH PpAa3IMYHBIX OSTHHYECKHX,
COLMANBHEIX  TPYNMM M KOHIECCHH,  CrmocoOCTBOBATH  MEXKHALMOHAIBHOMY U
MEXKOH(ECCHOHAIFHOMY COTIIaCHIO;

- BO3/IEPKMBATHCA OT MOBEIECHHS, KOTOPOE MOTJIO GBI BEI3BaTh COMHEHME B JOOPOCOBECTHOM
MCIIOIHEHHH pabOTHAKOM YYPEXACHHA NOJDKHOCTHBIX OOA3aHHOCTEH, a Taroke u3berarhb
KOHQJIMKTHBIX CHTyallMi, CNOCOOHBEIX HAHECTH yIepO €ro pemyTaldd HIH aBTOPUTETY
YUYPEKICHUS;

- IPYHUAMATh MPETYCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickod ®ejepaldd Mepsl IO
HeIOMYIIEHHIO BO3HUKHOBEHHS KOH(INKTA HHTEPECOB U YPETYIHPOBAHMIO BOSHHKIINX CIIy4aeB
KOH(}JIMKTa UHTEPECOB:

- HE HCIOJIb30BaTh CIIy)KeOHOE TONOXKEHHE M8 OKa3aHUs BIHUAHMA Ha JEATENBHOCTD
rocy/lapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPaBJICHHs, OpraHHU3alUH, JO/KHOCTHBIX
JIMII, TOCYIapCTBEHHBIX CITyXaIMX U IPaXIaH IIPH PELICHHH BOIIPOCOB JIMYHOIO Xapakrepa:

- coOmofaTh YCTAHOBJICHHBIC B YYPCHKICHHH IpaBWia IyOJHYHBIX BHICTYIUICHHH H
Npe0CTaBIeHUs CiIy:KeOHON HHbOPMAIIHH;

- yBemoMIATh paboTojaresis, OpraHsl MIPOKYpaTyphl WM APYrHe roCyJapCTBEHHBIC OpraHbl
nub0 OpraHsl MECTHOIO camoynpaBieHHs 000 Bcex ciydadx oOpaiieHus K pabOTHHKY
yupexIeHHs Kakux- Jub0 JMI B IEIAX CKIOHEHHA K COBEPIICHHIO KOPPYNIHMOHHBIX
IIpaBOHApPYLUICHHH;,

- YB&XUTEIBHO OTHOCHTHCS K JESTEIBHOCTH TMpENCTABHTENEH CPEACTB MaccoBOH
uHbopMaMy, HO WHGOPMHUPOBaHMIO 06ImECTBa O paboTe YYPEXKACHHA, a TAKKE OKa3hIBATh
COJIEHCTBHE B IOy4EHHH JOCTOBEPHON UH(OPMAIMHK B yCTAHOBICHHOM IIOPAAKE;

- IOCTOSHHO CTPEMUTHCA K 00CCICYCHHMIO KaK MOXKHO Gonee 3 HCKTHBHOTO pacTiOpAKCHHA
pecypcami, HaXOIAIIUMUCS B chepe OTBETCTBEHHOCTH PaOOTHHKOB yYPEKACHHA.

2.2. PaboTHHMKaM yYpeXIeHHs, HAACICHHBIM OpPraHH3alMOHHO-PACIIOPAAUTEIEHEIMH
TIOJTHOMOYHSMHM IO OTHOIICHHIO K APYIHM paGOTHHKaM YYpEKICHHA, PEKOMEHIYeTcs OBITh
o6pasoM TpodeccHoHatn3Ma, Ge3ynpedHoi pemyTaluH, cnocodcTBoBaTh HOPMHUPOBAHHMIO B
yupexaeHHH OnaronpuATHOro i d3hdeKkTuBHOM paboThl MOpPaIbHO-IICHXOJIOrHYECKOro
KIMMaTa.

2.3. PaGoOTHHKM Y4YpeXKICHHA. HAJEICHHBIE OPraHM3ALMOHHO-PACIIOPAAUTEIbHEIMH
MOJTHOMOYMSIMH T10 OTHOIIEHHIO K IPYTrMM pabOTHHKAM YIPEXKICHUS, IIPA3BAHbI:

- NPHHHMATH MEpHI 110 NPEAOTBPAIIEHHIO B YPETYTHPOBAHUIO KOHGIINKTA HHTEPECOB;

- TIPUHUMATh MEPHI 110 NPEXYNPEKACHHIO KOPPYTILIHH;

- HE JOMyCKaTh CiIydaeB NpPHHYXJEHMS pabOTHHKOB K Y4YaCTHIO B JIEATEIBHOCTH
TOJMTHYCCKHX MapTHH, HHBIX 00LICCTBCHHBIX 00BCANHCHUH.




IIl. PekomMengaTe bHbIE 3THIECKHE PABHJIA CIyxeGHOro NoBeAeHAs pa0OTHHKOB

3.1. B cmyxe6bHoM moBeneHWH pPabOTHHMKY YYPEXKICHHS PEKOMEHIYETCH HCXOMUTh M3
KOHCTHTYLIAOHHOTO TIOJIOXCHHS O TOM, 4TO YEJIOBEK, €r0 MpaBa W CBOOO/BI ABJISIOTCS BEICIICH
IIEHHOCTHIO, ¥ KAXK/IBIi TPOXJIAHAH MMEET NPAaBO HA HENMPHUKOCHOBEHHOCTh YAaCTHOM XW3HH,
JINYHYIO U CeMEMHYIO TaifHy, 3aIIUTy YeCTH, JOCTOMHCTBA, CBOET0O J0OpOro HMEHH.

3.2. B ciyeOHOM noBeIeHUH pabOTHHK YUpeXKAECHUS BO3JCPKHUBAETCS OT:

- mo6Oro BUAA BEICKa3bIBaHHM M JEHCTBUI JUCKPUMHUHALMOHHOIO XapakTepa 1o Npu3HakaM
110J1a, BO3pAcTa, packl, HALIMOHABHOCTH, A3bIKa, TPAX/IAHCTBA, COLMATLHOIO, HMYILIECTBEHHOIO
WJIH CEMEHHOTO TTOJIOXKEHMS, IIOJIMTAYECKAX MITA PETUTHO3HEIX IPEANOYTCHIUM;

- rpy6oCcTH, TPOSBIECHHH INpPEHEOPEKUTENBHOTO TOHA, 3aHOCYMBOCTH, NpPEIB3ATHIX
3aMedaHMi, IIpeIbABIICHNs HeIPaBOMEPHBIX, HE3aCTyKEHHBIX O0OBHHCHHI;

- yIpo3, OCKOpDOWTENBHBIX BBIPWKCHHH HWIH PEIUIHK, JEeHCTBUM, TIPEnATCTBYIOLIMX
HOpMaJIbHOMY OOLICHHMIO WM MIPOBOLMPYIOMIXX MPOTHBONPABHOE [IOBEACHUE,

- KypEHHS B YUPEKIACHHH.

3.3. PaGOTHUKHA yUpEKIEHHS [PU3BAHBI CTIOCOGCTBOBATh CBOMM CIIy)KCOHBIM IOBEICHHEM
YCTAHOBJIEHHIO B KOJUICKTHBE J€JIOBBIX B3AMMOOTHOIICHHUH ¥ KOHCTPYKTHBHOTO COTPY IHHYECTBA
JIPYT C APYTOM.

PaGOTHHKAM ydYpekIeHHS PEKOMEHIAYeTcs OBITh BEXIMBHIMH, JI0OPOKENATENbHBIMH,
KOPPEKTHEIMH, BHHMATEIBHEIMH M TPOABIATH TEPNHMOCTh B OOICHMM C TpaXJaHaMH H
KOJUIETraMH.

3.4. Buemnuii Bua paboTHHMKA YYPEXKIACHHA TPH MCINOIHCHHH MM JIOJDKHOCTHBIX
06s3aHHOCTEHl B 3aBHCHMOCTH OT YcJIOBHMM paGorel M ¢dopMmara CIyKeOHOro MeponpusTHs
JOIDKEH CIOCOOCTBOBATh YB@XKHMTEIbHOMY OTHONICHMIO TIpaXJaH K IoOCyJlapCTBEHHOMY
YUPEKIEHHUIO, COOTBETCTBOBATH OOLICIIPHHATOMY JENOBOMY CTHIIO, KOTODBHIH OTJIHYAIOT
OhUIMATBHOCTD, CICPKAHHOCTD, TPAJUIIHOHHOCTD, aKKYPaTHOCTS.

IV. OTBeTCTBEHHOCTD 3a HapymeHHe nojaoxenni Kogexca

4.1. Hapymenue paGOTHHKOM YYPEXIECHHA TMOIOXCHHH HACTOAIIEro Kopnexca moayiexur
MOpPaJIbHOMY OCYXICHHIO KOJUIEKTUBOM Ha o6meM cobpaHuy pabOTHUKOB YUIPEKICHHUA.

Cobmo/enne pabOTHUKOM YIpexKIeHHA IosI0xeHu# Koekca yauTsIBaeTCA IPH MPOBEACHAN
arrecranuii, (OpPMHMPOBAaHMM KaJpoOBOrO pe3epBa IUIA BBIIBIKCHHS I1a BBIICCTOAIMC
JO/DKHOCTH, @ TAKKE TP HAJIOKCHUM JUCIMILTMHADHBIX B3BICKAHMA.




