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O BHECEHUU U3MEHEHHUH B
ITpaBuiia BHYTPEHHETO TPYIOBOIO pACHOPsIKa
MAY J10 CIII Nel2 o 6okcy

B cBs3u ¢ mamenenusmu TpynoBoro 3akoHopgatensctBa P®, B uensx 3¢gQexTHBHOCTH
paboThl yupeKIeHUs
ITPHKA3BIBAIO:

1. Buectn usmenenus, jononHenus B [IpaBuia BHYTpEHHEro TpyAOBOTO paclopsiika
MAY J10 CIII Ne12 no 6okcy, a MMEHHO:
H3noxknate n.2.1. IIpaBun BHYTpeHHEro TPYAOBOTO paclopsiika B CIemyromei
peaaKIuu:

[Ipy 3akmoueHMH TpPYZOBOrO J0roBopa TNpeTeHIEeHT Ha paboTy obs3aH
NpeNbsiBUTh paboTOAATENMO (€C/I MHOE HE YCTAaHOBIEHO Tpya0BBIM KojekcoM PO
M UHBIMH (peaepalbHBIMHU 3aKOHAMH ):

- ITacnopt (MHOM JOKYMEHT, YA0CTOBEPSAIOIIHIA IHIHOCTD ).

- TpynoBywo KHUXKKY M (MIM) CBEJEHUS O TPYIOBOM J€ATEILHOCTH, 3a
UCKIIFOYEHHEM CITy4aeB, €CITU TPY10BOH JOTOBOP 3aKIIFOYAETCs BIIEPBHIE.

- JIOKyMEeHT, NOATBEP)KIAIOIIMH perucTpaldi0 B CHCTEME HHIAMBHIYaJIBHOTO
(nepcoHU(UIHPOBAHHOT0) yYeTa, B TOM YHCIIE B (JOPME 3EKTPOHHOTO JOKyMEHTa
(3a HckmoYeHHeM cirydasi, Korjia NpeTeHIeHT MOCTYNaeT Ha paboTy BIEpBbIe U HE
MMEEeT OTKPBITOTO HHAMBUIYaJbHOIO JIMLEBOrO CYeTa).

- JIOKyMeHTBI BOMHCKOTO yd4eTa, €CliH Ha paboTy HOCTYNaeT BOEHHOOOA3aHHBIH
WM JIMLO, OJJIEKaIlee IIPU3bIBY Ha BOGHHYIO CITyk0Yy.

- JoxkymeHT 00 o0pasoBaHMM H (MIH) O KBaIH(QHKALWH WM HATHYUH
CrelMaNbHbIX 3HaHWH, ecau paboTHUK nocrymaer Ha paboty, koropas Tpebyer
COOTBETCTBYIOLIHX CIIELHANBHBIX 3HAHUH WX ClIeNUaIbHOM MTOAIOTOBKH.

- Cnpasky o Hamu4uu (OTCYTCTBUH) CyIMMOCTH H (MiM) pakta yroJOBHOIO
npeciae]oBaHus 1400 O TPEKpalleHMH YTOJOBHOTO MPECTENOBAaHUA 110




peabUIMTUPYIONMM OCHOBAHHUSM, BBJIAHHYIO B YCTAHOBICHHOM IOpsAJIKE M IO
yCTaHOBIIEHHOH dopMme.

- MemuuuHckoe 3akmodyenue (MeJUIMHCKAs KHHKKA) 00  OTCYTCTBUM
NIPOTHBONOKA3AHAN M0 COCTOSHHIO 3/0POBbs /Ul PabOThHl B obpa3oBaTesbHOM

YYPEeXKIeHUH;

- JlomonHUTENbHBIE JOKYMEHTHl C YydYeToM crenu@uxku paboThl, ecid 3TO
npegycmorpero TpymossiM komekcoM P®, 3axoHom 06 obpa3oBaHHM, HHBIMH
denepanbHBIME 3aKOHaMHM, ykasamu Ilpesugenta P® W IIOCTAHOBIECHHAMH
ITpaBurensctBa PO

Hsnoxate 1m.2.3. IIpaBusn BHYTpeHHEro TPYAOBOTO PaclopsjKka B ClIeyOIleH
peaaKknuu:

Tpy/noBble OTHOLICHHS BO3HMKAIOT MeXAy pabOTHMKOM H YYpeXACHHEM Ha
OCHOBaHMH TPY/OBOIO JOTOBOpPA, 3aK/II0YaeMOr0 MMM B COOTBETCTBMH C Iil. 10
Tpynosoro xojekca Poccuiickoii @enepanum.

TpymoBoit noroBop ¢ pabOTHMKOM 3aKkmodaeTcs B ITHChbMeHHOH dopwme,
COCTABISIETCA B JIBYX OK3eMIUISpaxX, KaXIblli H3 KOTOPhIX IOANMCHIBAETCS
cropoHamu. OIMH 3K3eMIUIAp TPYAOBOTO [OroBOpa Iepenaercs pabOTHHKY,
npyroii xpamutcs y PaGoromatens. TpynoBoi [1oroBop, He O(OPMIIEHHBIA
HaJUIeKalUM 00pa3oM, caMTaeTcs 3aK/FOYeHHBIM, ecld pabOTHHK NPHCTYITHI K
paGoTe ¢ BexoMa K 110 nopy4eHuto Paborogarens uiu ero npeacrasurens. [Ipu
daxTuuecKoM HonyIueHur paboTHuKa K paboTte Paboronarens 06a3an opopMuTh ¢
HHM TpPYIOBOH HOrOBOpP B IHUCBMEHHOM (opMe He IO3/HEe Tpex AHEeH co [IHA
(axTHYSCKOro NomyLeHus paboTHHKa K paboTe.

Ha ocHOBaHMH 3aKIHOYEHHOTO TPYAOBOIO JOrOBOPA U3/IaeTCs MPUKa3 O TpHeMe Ha
paboTy 3a MOMMUCHIO AUPEKTOpa YUPEKAEHHUS, KOTOPIH JOBOJUTCA 10 CBE/IEHHS
paboTHHKa IO POCITHCE.

HMononauts m. 3.1. [IpaBun BHYTpeHHEro TpPYJOBOrO pacmopsiaka ab3alem
CIEAYHOLIETO COACPKAHHA!

PaGoTHHUK yupexneHHs exemecsdyHo, A0 10 umcia Mecsna CleoyrolIero 3a
OTYETHBIM, 00s3aH O3HAKOMHUTLCSH U TOANKUCATH TIpHKasbl N0 CTHMYJIHPYHOLIHM
BBIIJIATaM U WHBIE JTOKYMEHTHI 10 HaUUCIIeHHIO 3apabOTHOM I1aThl, @ TAKKE UHBIE
OOKYMEHTBl YUPEXKAEHMs, KacaeMble TPYJAOBOH JEATEIbHOCTH COTPYIHHKA
YUpeXKIeHUS.

Honoauuts m. 4.1. 4epes aeduc, crenyromuM CoaepKaHUEM:

- (opMHpOBAaTE B 3JIEKTPOHHOM BHAE OCHOBHYK HHGOpMALMIO O TPYA0BOH
HOEATENbHOCTH M TPYAOBOM CTake KaKoro pabOTHHKAa M IPEJCTAaBISATE €€ B
nopsiike, YCTAHOBJIEHHOM 3akoHonaTenscTBoM Poccuiickoit ®enepauuu 00
WHIMBHIyaTbHOM (TIepCOHM(HIMPOBAHHOM) ydeTe B CHCTEMax O00s3aTeIbHOIo
MEHCHOHHOTO CTpaxoBaHUs M 00s3aTeJIbHOr0 COLMAIBHOIO CTPaXOBaHMA, A/
XxpaHeHus B WH(OPMAIHOHHBIX pecypcaX PDoHAa MEHCHOHHOTO H COLMANBHOTO
ctpaxoBauus Poccuiickoit Deneparum;




Mznoxute n.5.1. ITlpaBuil BHYTPEHHETO TPYMOBOTO pacnopsika B CleayrolleH
pelaKLyH:

B yupexIeHMH yCTaHaBIMBaeTCA S5-TH JHeBHas pabodas HeNeNs C ABYMs
BBIXOIHBIMH [OHSAMH JUIs aJMHWHHCTPATUBHO-YIIPABJIEHYECKOro II€pCoHaa, I
y4e6HO-BCTIOMOTATEILHOrO — [epcoHana, Ul MIAJNIero  00CIyXHBAMOLIEro
nepcoHana. [IpofOKHUTENPHOCTE pabodyero [Hs UL AJMUHUCTPAaTHBHO-
YIpaBJIeHYEeCKOro MepcoHana, s y4eOHO-BCIIOMOTaTesbHOTO MepcoHana, i
MITQJIIero  oOCTyKMBAKONIEr0 [IepcoHana ompenensercs rpagukoM paboTsl,
COCTaBNeHHBIM M3 pacdera 40-uacoBoii paGoueil Hemenu. Pacrucanme paGoThl
TPEHEPOB YTBEP)KAAeTCA NHPEKTOPOM YUpexXICHUS M IPeayCMaTpUBAET BpeMS
Hauasa W OKOHYAHMA paboThl, MepepslB s OTAbIXa M muTaHus. TpeHepam
[periojaBaTe M yCTAHABIMBAETCH CyMMHPOBAHHBIH y4eT pabo4yero BpeMeHH (CT.
104 TK P®D).

5.1.1. Henopmuposauusiii pabounii mess (HPJI) - ocobwiii pexum paboTsl, B
COOTBETCTBUM C KOTOPHIM OTHeNbHbIE PaOOTHHKM MOTYT IO PaCHOPSKEHUIO
paboTonaresns Npd HEOOXOAMMOCTH 3MM30MYECKH NPHUBIEKATECSA K BBINOJHEHUIO
CBOMX TPYIOBHIX (YHKIMM 3a TpeleNaMH yCTAHOBIEHHOW A HHX
NPOAOJIKUTENBHOCTH pabouero BpeMeHH.

5.1.2. HenopmupoBaHHBIH pabounii JeHb YCTAHABIMBaeTCS I CJSAYHOIINX
JIOJDKHOCTEH:

- 3amecturens AupekTopa (10 XO34HCTBEHHOM YacTH) ;

- I'naBubl#l Oyxranrtep ;

- Bbyxranrep.

5.1.3. PaboTHMKaM C HEHOPMHPOBAHHBIM DPabOYMM HHEM IPENOCTABISAETCS
€IKErOHBIH JOTIONMHUTEIBHEIA OIUIaYMBAEMbIH OTITYCK IPOJOJKHTEIBHOCTEIO 3
KaJeHAapHBIX JHS.

5.1.4. Pabotomarens YCTaHaBIIMBaeT €JKEeroHble JIOTIOJIHATEIIBHBIE
OILIa4YKBaeMbIe OTITYCKa VIS CIIeIYIOLIMX KaTeropuii paboTHHUKOB:

- 3amecTuTemo aupekTopa ( MO XO3SHCTBEHHOH 4acTH)  CpPOKOM Ha 3
KaJIeHJapHBIX JIHS;

- TI'maBHOMY Oyxrantepy CpoKOM Ha 3 KalleHIapHbIX ITHs;

- Byxrantepy CpOKOM Ha 3 KaneHIapHLIX JHS.

Vuer (duxcaums) paGodero BpeMeHHM CBepX rpapuka IpH HEHOPMHUPOBAHHOM
pabouem mHe BeneTcs B Tabene yyera paboyero BpeMeHH, CO CIeLHaIbHBIM KOJOM
- HP]] . B tabene craBuTCs KOA M 0TpabOTaHHBIE 9aCHl.

H3no0xuth 1.5.5. B ceayromie peaKkiuu:

Ilpu BpemeHHOH HeTpyaocmocoGHoctH Paborosarens BeINIauMBacT pPabOTHHKY
rmocoOue Mo BPEeMEHHOM HETPYHOCHOCOGHOCTH B COOTBETCTBUM C (elepanbHbIM
3aKOHOM.

B ciy4ae HesBKM Ha paboTy 1o 60sie3HH pabOTHUK 0053aH B JIEHb OTKPBITHS JIUCTA
HETPYI0CTIOCOOHOCTH HH(OPMHUpPOBaTh paboTojaTens ( MO CPeACTBAM CBS3H WU
Ap. criocodom) o 6ome3HH.

OcHoBaHMEeM [/ HA3HAYEHHs I0COOMS MO BpPEMEHHOH HeTpyA0CnoCODHOCTH
ABJIAETCA JIUCTOK  HETPYHOCNOCOOHOCTH, C(OPMHUPOBAHHBIA  MEIUIIUHCKOM




OpraHmsalMel M pas3MelleHHbId B MHOOPMALMOHHOH CHUCTEME CTpPaxoBIUHMKa B
dopMe IMEKTPOHHOTO JOKYMEHTa, IOJNHMCAHHBIH C HCIIONB30BAHUEM yCHUIIEHHOM
KBAIU(HUIMPOBAHHON SNEKTPOHHOH MOANMMCH MEIMLMHCKAM paGOTHHKOM M
MEeIMIMHCKOM OpraHM3aliel, ecni wHOe He ycrtaHoBineno @3 or 29.12.2006 N
255-03 "O6 o6s3aTenbHOM COLMAIBHOM CTPaxOBaHWM Ha CIydyadl BPEMEHHOH
HETPYHIOCHOCOGHOCTH U B CBSI3H C MATEPUHCTBOM .

Jlonoanuts pasgea 5 «PaGouee Bpems» I[IpaBun BHyTpeHHEro TPYyHOBOIO
pacropsijika cneJyoIUMH IIyHKTaMu:

5.13. Ormycka NpefocTaBisiOTCs pabOTHHKaM B COOTBETCTBHH C HOPMaMH,
yCTaHOBJIEHHBIMH 3aKOHOM.

OTNnycK TIpeJoCTABIsSETCS. B COOTBETCTBHM C TpaQHKOM, YTBEPXKIaeMbIM
PaGoTomareneM 3a JBe HeJeNd JI0 HACTYIJIEHHs KaleHAapHoro roxa. O BpeMeHH
Havana oTnycka PabOTHHK J0JUKeH ObITh M3BEILECH He IMO3AHee YeM 3a JIBE HeJeln
JI0 ero Hayarna.

5.14. Tlo cemeiiHBIM OOCTOSATENBCTBAM W JPYI'MM YBRKUTEIbHBIM MNPUYMHAM
PabOTHHUKY 110 €ro MUCbMEHHOMY 3asBJIEHHIO MOXET OBITh MPEJOCTAaBIEH OTIYCK
Oe3 coxpaHeHHs 3apabOTHO# M1aThl, TPOJOIKUTEIBHOCTE KOTOPOTO ONpe/IeNseTcs
IO COrIALEHHIO MEX/Ty pabOTHUKOM U paboTomaTeNeM.

PaGotomarens 00s3aH HAa OCHOBaHMHM ITHCBMEHHOrO 3asBieHMs paboTHuKa
TIpeIOCTaBUTh OTIYCK 6e3 coxpaHeHHs 3apaboTHOM NIaThI:

- paGoTHMKaM B cCiydYasX poeHWs pebOeHka, perucrpauuu Opaka, CMepTH
OAM3KKUX POJACTBEHHUKOB - J0 MSTH KaJeHIapHbIX JHEH;

- B JIpYrdx ciydasx, TOpeaycMOTpeHHbIX TpydoBeiM kojaekcom P®, HHBIMH
(henepabHBIMHU 3aKOHAMU IO KONIJIEKTHBHEIM JOTOBOPOM.

2. 3amectutemo aupekropa CapkucsHy A.JL, 3amectuTemo aupexTopa PavkoBoi
W.W. 03HaKOMHTH ¢ HACTOSAIIAM ITPHKA30M T0]] MOANKCH PAOOTHHKOB YYPEKACHHS
MAY 0O CIII Ne12 no 6oxcy.

3. KoHTpoIb 3a BEIIOTHEHHEM MPUKa3a OCTaBIsIO 32 COOOH.

Jupextop MAY J1O CILI Ne2 mo 6okcy
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