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NPUKA3 i
ot « 20 » gexabps 2023 roga. Ne ﬂ

O BHeCEeHUM U3MEHEHHUI B
[NpaBuia BHYTPEHHErO TPYA0OBOIO pacHopsjika
MAY J1O CIII Ne12 no 6okcy

B cBsi3E ¢ M3MeHeHHsMH TpymoBoro 3akoHonarenscTBa PO, B meisx 3¢ (HEeKTHBHOCTH
paboThl y4peKIeHHS
IMPUKA3BIBAIO:

1. BHecTH W3MeHeHus, fJonojHenus B [IpaBuia BHYyTpEeHHEro TPYI0BOTO pacnopsika
MAY J10 CIII Nel2 no 60xcy, @ AMEHHO:
Hanoxnts m.2.1. TIpaBun BHYTPEHHErO TPYAOBOrO PAacropsijika B CIEIyrOMIeH
penaKiuu:

[Ipy 3aKMOYeHWH TPYJAOBOIO [0roBOpa INpPETEHACHT Ha paboty o00s3aH
NpeIbIBATE Pab0TONATENO (€CIIM HHOE HE yCTAHOBIICHO TpynoBbM KozekcoM P®
¥ UHBEIMH (pefiepanbHBIMH 3aKOHAMH):

- TacniopT (MHO#M JOKYMEHT, YIOCTOBEPSIOLIHIA JHYHOCTB).

- TpynoBy:oo KHHXKKY M (WIH) CBEJCHUA O TPYJOBOH [EATELHOCTH, 3a
HCKJIIOYEHVEM Clly4aeB, eClIi TPY/I0BOH JOrOBOP 3aK/II0YAETCs BIIEPBBIC.

- JIOKYMEHT, MOATBEP)KIAIONIMI PEruCTpamyio B CUCTeME HMHIMBHIYalbHOIO
(nepcoHMUIMPOBAHHOTO) YUeTa, B TOM YiCIIe B HOPME EKTPOHHOIO I0KyMEHTa
(32 MCKIIOUEHHEM CITydasi, KOr/la PETeHIeHT TIOCTynaeT Ha paboTy BIEpBbIE U HE
¥IMeeT OTKPHITOrO HHAUBH/IYalbHOTO JIUIEBOTO CYeTa).

- JIOKYMEHTEI BOMHCKOTO yueTa, ecly Ha paboTy MOCTYNaeT BOSHHOOOA3aHHBIN
WK JTMLO, TTOZUIeXKAlIee MPU3BIBY Ha BOGHHYIO CIYKOY.

- JlokymeHT 06 oOpasoBaHud u (WiM) O KBaIMQUKAIMK WIH HaIHIAA
CTIeIMATbHBIX 3HAHMH, eclu pabOTHHK IOCTymaeT Ha paboTy, KoTopas Tpebyer
COOTBETCTBYIOIIUX CTIELMATBHBIX 3HAHMH WM CTIELHATBHOH IOATOTOBKH.

- CrpaBky 0 Hamu4uu (OTCYTCTBHH) CYIUMOCTH W (wnu) daxTa YroJoBHOrO
mpecieoBaHus MO0 O PEKPalIeHAH YIrOJNOBHOTO  PECICHOBAHMA IO



peabuIMTUPYIOIIMM OCHOBAHUAM, BBIIAHHYIO B YCTAHOBICHHOM TOpAZIKE H IO
ycTaHOBIIEHHOHU (opme.

- MeguuuHcKoe 3aKiiodeHne  (MeIMIIMHCKas KHIDKKA) 00 OTCYTCTBHH
[POTHBONOKA3AHHH 10 COCTOSHMIO 3710pOBBA A paGothl B 00pa3oBaTe/IbHOM
y9IpexIeHHH;

- JlomoJHUTENbHbIE NOKYMEHTBl C Yy4eTOM crenuuky paboThI, €CIH 3TO
npeaycMoTpeHo TpyJoBeIM KOACKCOM P®, 3axkoHoM 00 00pa3oBAHHH, WHBIMH
dbenepabHEIME 3aKOHAMHM, yKa3aMH ITpesunenta P® n MOCTaHOBICHHAMH
ITpasurenscTsa PO

Manoxuts m.2.3. [IpaBui BHyTPEHHEro TPYJAOBOIO pacropsiika B CleIyroleH
penaKIuK:

TpyaoBble OTHOUICHHS] BO3HUKAIOT MENKIY paGOTHUKOM M YUPEKIACHHEM HA
OCHOBaHMH TPYJOBOTO JOroBopa, 3aK09aeMoro uMu B coorBetcTBHH ¢ L. 10
TpynoBoro Kozuexca Poccuiickoil Penepariiy.

TpynoBo# JOroBop C paGOTHUKOM 3aKIio4YaeTcs B nuceMeHHOM  dopMme,
cocTaBiseTcsi B ABYX SK3EMIUSIpAX, KaKIBIH H3 KOTOPBIX [OJMTHCHIBAETCS
cropoamu. OJMH SK3eMILIAP TPYAOBOTO JOTOBOpa TepelaeTcss pabOTHHKY,
Opyroi XpaHHTCHd Y PaGortonarens. TpyHoBoH [OOroBop, He ohopMIIEHHBIA
HaIUIeKAIAM 00pa30M, CUMTAETCs 3aKIOYCHHBIM, €CIH paGOTHUK NPUCTYIHI K
paboTe ¢ BEIOMA WIIH IO TIOPYHICHHIO Pa6orosaress WK ero npeacrapurels. IIpu
dbaKTHIeCcKOM JOIYIEHHH PaOOTHHKA K paGote PaGoTozatens 0053aH 0OpPMHUTB ©
HUM TpPYZOBO# [I0roBOp B [IHCHMEHHOM (opMe He IO3/IHee TpeX JHeH CO JHA
bakTHIecKoro JOMymeHIs paboTHHuKa K paboTe.

Ha OCHOBAHMM 3aK/IOYEHHOTO TPY/A0BOIO 10TOBOPA H3AACTCA NPUKa3 O npueMe Ha
paboTy 3a MOAMMCHIO AUPEKTOpa YIPEeKACHM, KOTOpBIM HOBOIUTCH 110 CBENCHUA
pabOoTHHKA 10| POCTTHCE.

onoauure m. 3.1. Ilpasuin BHYTPEHHETO TPYJIOBOTO pacnopsika ab3aueM
CIIEIYOLLEro COEePIKaHuUs:

PaGoTHMK YYPEKIEHUA EHEeMECHIHO, M0 10 uyMcna Mecslla CIeAyHOIIero 3a
OTYETHBIM, 00S3aH O3HAKOMHUTBCS M IOJNHMCATh MPHKA3Bl IO CTEMYIHUPYIOIIUAM
BBIIIJIATAM M MHBIE JJOKYMEHTBI 110 HAYHCICHUIO 3apabOTHOM ILIATHI, @ TAKIKE HHBIC
JIOKYMEHTBI ~y4YPEK[CHHUs, KacaeMble TPYZIOBOH [IEATENBHOCTH COTPYAHHKA
YUPEKIEHUS.

JlomoHUTE M. 4.1. yepes Aeduc, CICAYIOLIM cofepyKaHHEM:

- ¢opMHUpOBaTh B IIEKTPOHHOM BHIE OCHOBHYKO HH(pOpMALUIO O TPy AOBOH
JeSITeTHHOCTH W TPYAOBOM CTa}e Kamaoro paGoTHUKA M MpEACTaBIATH ee B
TopsiiKe, YCTAHOBIEHHOM 3aKOHOZATENLCTBOM Poccuiickoii @enepauud 00
HHAVBU/LY AJIbBHOM (nepcoHHdHUUMPOBAHHOM) y4eTe B CHCTeMaX 0053aTeIbHOr0
[IeHCHOHHOTO CTPaxoBaHUs ¥ 00s3aTeJBHOTO COLHAILHOIO CTpaxoBaHMs, [
XpaHeHWs: B HHGOPMAIMOHHBIX pecypcax @oHAa MEHCHOHHOTO M COIHMAIBHOro
CTpaxoBaHHUA Poccuiickoit ®enepaiiuu;

-pasmep 3apaboTHOH IUIATHI 32  IEPBYIO NOTOBUHY Mecslla pacCUMTHIBACTCS
MPOMOPLHOHANEHO  OTPabOTAHHOMY paGOTHHKOM BpPEeMEHH. [Tpu aToM
yYuTHIBaliTe OKIAL M  MOCTOSAHHBIC Ha10aBKM YCTAHOBJIEHHBIE PYyKOBOJUTEIEM
YUpeXACHHUA ;



M3noxutes n.5.1. [IpaBun BHYTpeHHEro TPyIOBOrO pacropsaka B clieayrouied
peaKI[iH:

B yupexaeHMH yCTaHAaBIMBaeTCs S5-TH JHeBHas pabodas Henens ¢ IByMA
BBIXOJHBIMU [HSMK Ui aJIMHUHUCTPATHBHO-YIPABICHYECKOr0 IepcoHana, I
y4eOHO-BCIIOMOTaTeNLHOrO  MepCoHana, MId  MIagmero  obciyKMBarOLIEro
nepconana. IlpomomxurensHOcTh pabouero mHA IS AIMHHUCTPATHBHO-
YIPaBIEeHYECKOr0 IepcoHana, s y4eOHO-BCIIOMOraTelbHOrO IIepcoHana, Ui
MIIAIIET0 O00CTy)KHBAIOIEr0 IepcoHala ompejensercs rpapukoM paboTsl,
CoCTaBIeHHBIM M3 pacdera 40-uacoBoit paboueli Henenu. Pacrnucanme paboThl
TPEHEPOB YTBEPXKAACTCH JHPEKTOPOM YUpekJeHHs M IpelyCMaTpUBaeT BpeMs
Havajga M OKOH4YaHHWs paboThl, MepephiB sl OTAbIXa M NHUTaHUA. 1peHepam
NpenoaBaTelsiM yCTAaHABIMBACTCA CyMMHUPOBaHHEINA y4eT pabodero BpeMeHH (CT.
104 TK P®).

5.1.1. HenopmuposauHsiii pabounit nens (HP) - ocoGslii pexxum pabGoTsi, B
COOTBETCTBHM C KOTOPHIM OTAENbHbIE PabOTHMKM MOTyT MO pPacCHOPSIKEHUIO
paboTopaTesns Mpu HEOOXOIUMOCTH SMU30IUYECKH NIPUBIEKATHCA K BBIIIOJIHEHHIO
CBOMX TPYIOBBIX (QYHKIMHA 3a TpefenaMd YCTaHOBIEHHOH Ul  HHX
HPOJOKUTENBHOCTH paboydero BpeMeHH .

5.1.2. HeHopMupoBaHHBI pabouMii [A€Hb YCTaHABIMBAETCH IS CIEAYIOLIUX
NOKHOCTEH:

- 3amecTuTens JuUpexTopa ( Mo XO3i4HCTBEHHOH 4acTH) ,

- I'naBusii Oyxrantep ;

- byxranrep.

5.1.3. PaboTHMKaM C HEHOPMHpPOBaHHBIM pabo4YHM JHEM I[peJoCTaBIseTCs
€)XKEroHbIM ONOTHUTENbHBIN OIUIAYMBAEMbIH OTIYCK MPOJOIKHTEIBHOCTBIO 3
KaJleHIapHBIX JHS.

5.1.4. Paboronarens yCTaHABIIMBAET €)KEeroJHble JIOTIOJTHUTEIIBHBIE
OIIauMBaeMble OTITyCKa /ISl CleIYOIIUX KaTeropuii paboTHUKOB:

- 3amecTuTeno gupekTopa ( IO XO3SHCTBEHHOM YacTH)  CpOKOM Ha 3
KaJIeH/IapHBIX JHS;

- T'maBHOMY OyxXranTepy CpokoM Ha 3 KaJeHAApHBIX JHS;

- Byxrantepy cpokoMm Ha 3 KaleHAapHbIX JHA.

Yuer (duxcanusi) pabodero BpeMeHM CBepX rpaduka Npd HEHOPMHUPOBAHHOM
pabodem mHe Beaercst B Tabele ydeTa pabodyero BpeMeHH, CO CIIeHaIbHBIM KOIOM
- HP]J1 . B Tabene craButcs KoJ ¥ 0TpaboTaHHBIE YacHl.

5.1.5. PaboTtonarens B CBSI3M TNMPU3BIBOM COTPYAHHKA Ha BOEHHYIO CiyxOy no
MOOHMIIM3alMH WUIM TIOCTYNHMBINETO Ha BOEGHHYIO CIIy:k0y IO KOHTpakTy Jmbo
3aKIIOYMBLIEr0 KOHTPAaKT O A0OpPOBOIBHOM COICHCTBHH B BBINOJIHEHHM 3a1ad,
BO3JIOJKEeHHBIX Ha BoopyxenHsie Cuisl PO u3gaer mpuka3 O NpHOCTAaHOBJIEHUH
HedcTBUs TpymoBoro ngoroopa. Ha mepuon mnpHocTaHOBKH B Tabene yudeTa
pabouero BpemeHu mpousBoanTcs otMerka «[IT[» - mpHocTaHOBKa TPYZOBOIO
noroBopa. Jlomyckaercsi Ha Bpems NPHOCTAHOBIEHHS TPYAOBOIO JOroBOpa C
MOOUIN30BAHHEIM PabOTHHKOM BpPEeMEHHO NPHUHATH Ha TO Xe paboyee MecTo
Apyroro pabOTHHKA, 3aKIOYHUB C HUM CPOYHBIN JOTOBOP (B COOTBETCTBHM CO CT.




59 TK P®). B sToM CpOYHOM JOrOBOpe Hajo 00s3aTenbHO yKaszaTbh, YTO OH
[IpeKpaliaeT cBoe NeiicTBHe He MO3[Hee IHS, MPeIeCTBYIOIEro BO3BPAlEHHUIO
MOOMIIH30BaHHOTO PabOTHHKA, 32 KOTOPBIM 3aKpeIIeHo pabodee MeCTO

H3znoxuTe 1.5.5. B creqyroniel peaakium:

[Ipy BpeMEHHOM HeTpyxocmocoOHocTH PaGoTofarens BBIIAYHBAET PAOOTHHKY
nocoGue 1Mo BPeMEHHON HETPYJAOCIOCOOHOCTH B COOTBETCTBUM C (efiepalbHEIM
3aKOHOM.

B ciayuae HesBKH Ha paboTy Mo 6oe3Hu paboTHUK 00s3aH B I€Hb OTKPBITHS JIMCTA
HETPyJOCIIOCOOHOCTH HH(OPMHIPOBaTh paboTojarens ( 1O CPeACTBaM CBA3M WM
Ip. ciocoboM) o GoNe3HH.

OcHOBaHHEM JUIsi HA3HAYEHUs MMOCOOMsS MO BPEMEHHOH HETpPYyAOCIOCOOHOCTH
ABISETCS JIMCTOK  HETPYAOCIIOCODHOCTH, CHOPMHUPOBAHHBIH  MEIHIMHCKON
OpraHu3aldeil W pasMeIICHHBIH B MHMOPMALMOHHOM CHCTEME CTPaxOBIIMKA B
bopme 3NEKTPOHHOrO JOKYMEHTA, MOANHCAHHBINA C MCIOJB30BAHUEM YCHIIEHHOM
KBaTH(GUIUPOBAHHONW 37€KTPOHHOM MNOANUCH MEIMIMHCKMM paboTHUKOM H
MEIMIMHCKOM OpraHu3ailieii, eciu uHoe He yctanoBneHo @3 ot 29.12.2006 N
255-®3 "O6 06s3aTenbHOM COLMATLHOM CTPaXxOBaHMM HA ClIy4ail BpPEMEHHOH
HETPYAOCTIOCOOHOCTH U B CBS3M C MAaTEPUHCTBOM".

Jdonoaunurb pasgen 5 «PaGouee Bpems» [lpasui BHyTpEeHHEro TpYIOBOIO
pacriopsiika clieyroIUMH TyHKTaMu:

5.13. Ormycka mnpenocTaBasioTcs pabOTHMKaM B COOTBETCTBHMHM C HOPMaMH,
YCTaHOBJIEHHBIMU 32KOHOM.

OTIycK IpeIoCTaBIsiETCsl B COOTBETCTBHM € TpadUKOM, YTBEpKIAeMbIM
PaGoronarenem 3a [Be Helenu 10 HACTYIJIEHHs KajneHaapHoro roga. O BpemMeHH
Hauana oTiycka PaboTHuK 10/KkeH ObITh H3BEIEH HE MO3/HEE YEM 3a JBE HEAE/H
70 €ro Ha4aja.

5.14. Tlo cemeliHbIM OOCTOATENHCTBAM M JPYI'MM YBaXHMTENbLHBIM MPHYHHAM
paboOTHHKY IO €ro MACBMEHHOMY 3as{BJICHHIO MOXET OBITh MPEOCTABIEH OTIYCK
0e3 coxpaHeHus 3apadOTHOH IUIaThI, TPOAOIKUTEIBHOCTE KOTOPOT'O ONpPEENIIeTCs
0 COTJIALICHUIO MEXIY pabOTHUKOM U paboToaTeNIeM.

Paboromarens o00s3aH Ha OCHOBaHMH [MMCBMEHHOIO 3asBlleHMA paboTHHKa
NPEAOCTaBUTh OTITyCK Oe3 coxpaHeHHs 3apaboTHOMH ILIaThI:

- pabotHukam B ciyuasx poxaeHus pebeHKa, perucrpauuu Opaka, cMepTH
OJIM3KUX POJICTBEHHUKOB - JIO NIATH KaJleHIapHBIX JHEH;

- B JIpyr'HX ciydasX, NpeaycMOTpeHHbIX TpynoBeIM KoaekcoM P®, uHBIMH
(benepallbHBIMU 3aKOHAMH JTHO0 KONJIEKTHBHBIM JOTOBOPOM.

2. 3amecturemo mgupextopa Capkucany A.JL, 3amectureno aupekropa PauxoBoi
WM. 03HAaKOMHUTH ¢ HACTOSIUMUM IIPHKA30M IIOJI MOANHCH PAOOTHUKOB yUpeKAeHHUS
MAY IO CIL Nel2 mo 6oxcy.

3. KoHTpoJib 3a BEINOTHEHHEM MTpHKa3a O

Hupextop MAY 1O CIIL Ne2 no 6okcy I"aBpunenko C.M.




